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NOAUTHKA 3A KOPUCTEHE HA MPEHOCAIMBIK YPEAW U PABOTA O AMCTAHUA (TELEWORKING)

Bps ocHoBa Ha uneH 25 og CtatyToT Ha KomucujaTta 3a xapTum of BPeAHOCT Ha
Penybnuka CesepHa MakegoHuja 6p.01-630/1 og 10.06.2019 roguHa n yneH 16 op
MpaBunHukoT 3a 6e3b6egHocT Ha obpaboTkaTta Ha nu4HKUTe noaartoum (Cnyxb6eH BECHUK
Ha Peny6nuka CeeepHa MakepoHuja 6p.122/2020), KomucujaTta 3a xapTuv of BpegHocT
Ha Penybnuka CesepHa MakefoHnja Ha ceguuuaTa ogpxaHa Ha i .00.2021 roamHa
AoHece

MOJIUTUKA

3a KOpuUcCTeHhe Ha NpPeHOCNUBM ypeau u pabota oa aucraHua (teleworking)
l. Len

OBaa lMonuTtuka ce soseaysa CO Uen nogarouute v UHGoOpMauumnTe CO Kowu
pacnonara KomucujaTta 3a xaptuu og BpegHocT Ha Penybnuka CesepHa MakegoHuja (Bo
noHaTamoLLHUOT TekcT: Komucujata) ga ce yysat 6e3begHo npu pabora Haasop of
paboTHMTE NPOCTOPUA HA anTEepPHATUBHU NOKAUMKU UNU o4 AOMa KopucTejku mobunHa
KomnjyTepcka TexHonoruja.

Pabota op pAucTtaHua 3aJomKUTENHO e npeamer Ha opjobpyeawe wu
KOHTpONupawe 04 pakoBOACTBOTO NPEKy BOCMOCTaByBawe HA COOABETHU U be3beaHn
npoueaypu 3a oBoj HaunH Ha paboTa. OBaa nonuTHUKa AasBa HAcoKu 3a BpaboTeHuTe Kora
pabotaT HagBop of paboTHWTE NMPOCTOPUMM Ha anTepHaTUBHW NoKauuu WUNKU KopucrtaTt
mobunHa Komnjytepcka onpema.

Mo cneunduyHo, LenuTe Ha oBaa NonNnTUKa ce:

- ga ce ocurypu geka Komucujara ru ucnonHyBa cBoMTe 3aKOHCKM 06BpCKM 3a
3awTuTa u obesbenysame Ha AOBEPNUBOCT HA CUTE NOAATOUU U MHDOpMaLUK;

* na ce npomoBupa 6esbenHa u curypHa ynotpeba Ha npeHocnueu ypeau BO
concTBeHocT Ha KomucujaTa;

* na ce obesbenu 6e3beaHa paboTHa npakTuka 3a BpaboTeHMoT Koj paboTu oa
aucradua/goma;

* na ce obe3benu geka npeHoCcnNuMBUTE ypean WTo My ce AajeHU Ha Bp&ﬁOTEHI/IOT
HE Cce SHOYHOTpEGBHU‘I 1 He ce KopucTaT CNpOTMBHO Ha AadeHUTE HAaCOKN U YNaTCTea,

+ na ce ocurypa Aeka 6esbefHocTa Ha NPEHOCNUBUTE ypeau n UHgopMauumuTe
LUTO MV COApPXaT He ce 3arpo3eHi Ha KOj BUNO HauuH;

* [1a Ce CnpeYyun HapyllyBawe Unu 3arposyBate Ha yrneaoT U UHTErpuTeToT Ha
Komucujata 04 HECOOABETHO WX HENpaBUMHO KOPUCTEHE HA HEJ3NHMTE M3BOPU Ha
MHpopmaLmu.
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NOAUTUKA 3A KOPUCTEHE HA MPEHOC/IMBU YPEZW U PABOTA O, IMCTAHLIA (TELEWORKING)

Il. Oncer

OBaa nonuTuka ce npumeHyea Ha cute BpaboTtenn Bo CrpydHata cnyx0a,
KOMUCHOHepUTEe, aHraxkupanu nuua on Komucujata n/unu koe 6uno Apyro nuue LTo
KOpUCTY KakBa Buno gopma Ha uHgopmaTnika TexHonoruja Ha Komucujara.

Opaa nonmuTuKa v ondpaka cute npeHocnueBu ypeau BO COMNCTBEHOCT Ha
KomucujaTa.

[laneynHckW npuctan Ke ce OBO3MOXW MNpeKky noep3yBawe CO CUCTeM 3a
obpaboTka Ha nogatouu Of oOpAaneveHa nokauuja, OLHOCHO, MpeKy BupTyenHa
npusatHa mpexa (VPN) wro obesbenysa cunHa aeTeHTUKauuja v 3alTurta Ha
LerloKynHaTa KOMyHMKauuja ¥ MPeHoC Ha nojatoun W uHdompauuu. [aneynmHcKuoT
npucTan [0 BHATPeLHUTEe cUcTeMm ke Buae N03BOSIEH CaMO 3a NPEHOCNUBU ypeau Bo
concTeeHocT Ha Komucujara.

lll. OgroBopHoOCT

OproeopeH 3a 6e3begHocTta Ha uHdopmauuuTe Bo Komucujata e BULL COBETHUK
3a onepaTuBHAa, TEXHUYKA U NOrMCTUYKA NOAAPLLKE .

KopavHatopuTe ce oAroBopHu Aa obesbepat coOABETHU MPOLIEHKU HA PUSUKOT
n ga ru poctaBat 6apamaTta 3a paboTta og aucTtaHua o MpetceaatenoT Ha Komucujara.

MpeTceaartenoT Ha Komucujata ru ogobpysa/onbusa cneunduyHnuTe 6apara 3a
paboTa of AucTaHua, uu Hanoxysa paboTta oa AuCTaHua BO BOHPEAHU CUTyaLIuM.

PaboTta oa aucTaHua He e npeaBuaeHo fa buge pefoBeH UNW YEeCT Ha4uH Ha
W3BpLUYBaHe Ha pabOTHWUTE 3a4auyu, OCBEH BO WTHW Criydam u nocebHu BOHpenHU
OKONHOCTMU.

IV. Bpcku u pedhepeHuHU

- 3aKoH 3a 3awTuTa Ha nuuyHuTe nogatouu (CnyxbeH BecHuk Ha Penybnuka
CesepHa Makegonuja 6p.42/2020)

- [MpaBunHukoT 3a 6Ges3bepHocT Ha obpaboTkata Ha nuU4HUTE noAaTouu
(CnyxGeH BecHuK Ha Penybnuka CeBepHa Makeaonuja 6p.122/2020);

- TMpaBunaTta 3a TEXHWYKUTE W OpraHu3aLUcKuTe Mepku 3a obesbenysatbe
TajHOCT W 3awWwTuUTa Ha obpaboTkaTa Ha nyHUTe noaartouy, 6p.03- < Z‘Hfl o4 03-06.2021
roavHa;

- Mpouenypa Ha kopuctewe Ha WUT cuctemute Ha Komucujata um HuUBHA
6e3benHocT 6p.03-610/1 oa 16.08.2018;

- TexHM4KO YNaTCTBO 3a YyBake Ha pesepsHa konuja (backup) Ha noaaTouu
o KomucujaTa 6p.03- 43111 00 0+.06.2021 roamua;

- TpaBuna 3a HA4MHOT Ha npucTan ao cepsep canarta Ha Komucujata 6p.03-

ﬁ?ﬂ[’l oa 4.06.2021 roauHa;
- NCO/ 27001 ctangapa, knaysyna A.6.2
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NOMUTUKA 3A KOPUCTEHSE HA MPEHOC/IUBY YPEAW U PABOTA Of AUCTAHLUA (TELEWORKING)

V. OecdouHnuumn

,TipeHocnue ypea" e koj 61uno NnpeHocnme KOMNjyTep Unu Apyru eneKTPOHCKM
ypeau Kou uMmaaT MpeHOCHa (PYHKUMOHANHOCT Kako LUTO Ce NameTHW Tenedolu,
TabneTu, nantonu.

,PaboTa op aucTaHua“ Bknydysa 6uno koja antepHaTMBHa nokauuja (Hapsop
of paboTHUTe npocTopun Ha KomucujaTta), Ha np. Aoma, BO aBToDyC, BO XOTEN UTH.

,BpaboteH‘ e cekoj BpaboteH Bo CtpyyHarta cnyxba, KomucuoHepute,
aHraxupanu nuua oa KXB n/unu koe 6uno Apyro nuue WTo KOpUCTH kaksa buno dopma
Ha nHgopmaTnuka TexHonoruja Ha Komucujara.

VI. Monutuka
CnegHuse 6e36egHOCHU MEpPKU MOpa Aa ce cnegar.

1. BaxHO e Aa ce npesemaTt cuTe Mepku 3a Ja ce obesbefm CUrypHocT Ha
NPEHOCNNBUTE YPeAu W HUBHA COOABETHA KoHdurypupavocT. OBa 3Haun Aeka
npPeHoOCNMBUTE ypeau Hukoraw He Tpeba pa ce ocTaBaaT Ha BUANUBO MECTO bes
COOABETEH HaA30p, MPULLTO Kora ce nartysa co aBToMoGWUN NpeHocnueuTe ypeau Tpeba
[a ce 3aKnyyeHn Bo BaraxHukoT. MoTpeGHa e ronema npeTnasnueocT Ha jaBHM MecTa
Kako WTO ce aBToOyckuTe MOCTOjKW, PecTopaHW WTH MpULITO Ha Takeu MecTa
npeHocnueuTe ypean He Tpeba Aa ce ocTasaaT Ha 3emja, Mokpaj Bac unu Aa ocTaHat
6e3 nuyeH Haa3op BO CEKOe Bpeme.

2. BpaboteHuoT mopa ga obesbeau Aeka NPEHOCNUBMUOT YPE[, € 3aKiy4eH u He
€ Ha BUAMUBO MECTO KOra He Ce KOPMCTY, N0 MOXXHOCT BO CUIYPHOCEH LwKkad, opMap 3a
cknaaupame unu ced. Tpeba ga ce usberHysa ocTaBakeTO Ha NPEHOCNUBUOT ypen
HajaBeH BO BHATPELHWOT cucTem Ha Komwucwjata n 6e3 Hagsop Aypw v BO AOMaluHa
nokaumja. JlantonoT cekoraiwl Tpeba a ce UCKNy4u, Aa ce OAjaBu Unu [ja ce akTmempa
eKpaHcKa 3awTnTa, Co JONONHMTENHa HajaBa 1 NTI03NHKa.

3. NantonoT Tpeba aAa ce HOCK M Aa ce Yysa BO LBpcTa Topba 3a nanton uinu
LIBpCTa aKTOBKa 32 Aa Ce Hamarnar LUaHCUTe 3a HeroBo OLITeTyBaHe.

4. MopaTtouu 3a MoaenoT u cepuckuoT Bpoj Ha nanTonoT Tpeba Aa ce yyBaaT oA
BpabOTEHNOT KOj FO KOPMCTW NanTonoT W of cTpaHa Ha Buw coBeTHUK 3a onepaTuBHa,
TEXHWYKA WM NOrMCTMYKA noagpluka. AKo nantonoT e uarybeH unu ykpageH, sefHall
Tpeba aa ce ussect MUHUCTEPCTBOTO 3a BHATpeLLHW paboTu.

5. Cekoj vHanHo wu3paboTeH [AOKYMEHT Wnn [AOKYMEHT BO MOAroToBka
KOpUCTEjki NPEHOCNMB ypes BO CONCTBEHOCT Ha KomucujaTa 3afomknTenHo aa ce Yysea
BO 3aegHu4kn honaep 8o UT okonuHata Ha Komucujata, a He fokanHo BO ypeaoT.

6. MpeHocnuen ypean Ha Komucujata ce pAopenyBaaT WCKNy4UTenHo 3a
cnyxbena ynotpe6a Ha oBnacTteHn BpaboTeHu nuua BO CTpy4HaTa cnyxba wnu
koMucuoHepuTe. Tue He cMeaT Aa ce nosajMysaat unu Aa OuAaT KOPUCTEHU 04 ApYry
nuua, Kako LWTO ce CeMejcTBOTO, AeuaTa 1 npujatenure.
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NMOANTUKA 3A KOPUCTEHE HA MPEHOC/TMBW YPEAMN U PABOTA O ANCTAHUA (TELEWORKING)

7. CONCTBEHU NPEHOCNMBYU Ypean Kako LITO ce nantonu, MobunHu Tenedonmu,
otcTpannuen xapa auckosu, USB-cnew auckoen HE CMEAT pa ce kopucrtat 3a
ucnonHysake Ha paboTHu 3agayn 3a uenute Ha Komucuja.

8. [loBepnusute W/Unu YyBCTBUTENHUTE NOAATOLM U MHDOMpPaLMK HE cMeaT Aa
fupaTt ucnpateHun no cnyxxbeHa e-nowiTta go / o4 NUMYHa e-nowuTa.

9. BpabGoTeHuTe umaaT 3akoHCka AOMKHOCT M obBpcka pAa. ja dysaaT
[OBEpnuBOCTa Ha nogarouute / uHcdopmauuuTe 3emern og Komucujata 3a pabota og
AvcTaHua unu goma, 6e3 pasnuka ganu ce paboTu 3a nogaTouu unu uHdopmauun Bo
XapTueHa opma unu enekTpoHcka hopma Kako KOMMjyTEPCKU AATOTEKN.

VIl. OppxyBaHe Ha ycornaceHocTt

Komucujata 3a xaptuu og BpeaHocT npeky OduuepoT 3a 3alTuTa Ha NMYHK
nopaTouu u BHaTpelHUOT peBn3op Ke ja cneam ycornaceHocTa co oBaa nonmTuka npeky
pasnuYyHu MeToaun, BKIYYUTENHO, HO HE OrpaHuyyBajkv ce Ha, NepuoanyHu KOHTponu,
BHaTpelHu pesusnn u feedback.

VIIl. OucumnnaMHCKu MepKu

BpaGoTteHute, KomucuoHepuTe, aHraxupanute nuua o Komucujata mopa
CTPOro ga ce npuapXysaaT [0 CWUTE MPUHUMNKU ONUlLiaHW BO OBaa MoONUTUKA.
MpekplyBakweTo Ha MonuTukaTta Ha YUCT ekpaH U YucTo 6upo moxe ga poeepe Ao
AVCUMNNUHCKW 1 ApYrv MEpKN.

IX. Mpeogxu 1 3aBplHU oapendu

Co neHOoT Ha JoHecyBatse Ha oBaa MonuTuka npectaHysa Aa saxu Nonutukarta
3a KOpUCTEHE Ha NPeHoCnuBY ypeau u paboTa oA auctadua (teleworking) 6p.02-232/1
oa 23.03.2020 roguHa.

Oaa MNonuTuka Bneryea Bo CUMa Co AEHOT Ha HEj3MHOTO [IoOHecyBake U uctara
ke ce objaBu Ha ornacHa Tabna Bo Komucujara.

Bpoj 03-433/1
Ckonje 07.06.2021 roauHa
HOCT Ha
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